Editor:
The primary responsibility of the editor is to create*, publish and distribute the MASI club newsletter, The DARTER, six times per year.

The Editor must collect articles, reports, artwork, and advertising from the various chairpersons and assemble electronically into the Darter.   A certain amount of prompting at meetings and by email is needed to get Darter content.

The Editor updates the places to be or things to see sections such as calendar pages and creates needed advertisements for upcoming programs.

Include columns provided by the Program Chair, Exchange, Swap, President, Auction, Show, BAP, HAP, etc.

Include Club original material supplemented by Exchange/reprints and other sources to make up a substantial Aquarium Hobby section.

Collect and include Members Classified, advertisers and supporters sections.

Final publication size is flexible but page number is currently kept above 30; totaling an even number of pages to facilitate most efficient paper printing when necessary, 6 issues per year.

The Editor distributes the newsletter electronically to: Members, Exchange editors of other clubs, complementary issues to speakers, sponsors and advertisers and others as needed or requested by the council.
Other Responsibilities:

In addition to the regular publication the editor is responsible to gather the articles submitted during the year and provide to a judge to determine the annual Ralph Wilhelm award recipient prior to the annual Awards Banquet.

In December of each calendar year the Editor creates and distributes a membership list as directed by the Council.

The editor also may be requested to create and distribute various other advertising or informational pieces as needed, such as Auction, social events, meeting announcements, Bylaw updates, advertising graphics, etc.

At times there may be requests to gather and submit articles needed for any other purpose council requests, such as separating cichlid articles and providing for ACA awards, submitting articles for web site publication, etc.

List Master:
By virtue of the heavy use of distribution lists, the club Editor also becomes the default List Master. As such the editor maintains several lists to accomplish the club’s various activities. These contact lists are currently maintained in Excel and include but may not be limited to:

Membership (with Membership Chair & input from Program Chair)

Exchange (with Exchange Editor)

Sponsor/Advertiser (with Corresponding Secretary, Advertising Chair)

Auction Buyer (with Auction Chair)

* The Darter Production program needs to support flexible page layout and create feature rich PDF files. Feature rich PDFs are easily used for both email or print distribution. Currently PagePlus by Serif is being used but InDesign by Adobe and Publisher by Microsoft are also possibilities depending on familiarity, availability, cost and current support.  The editor should have/develop some basic competency in the use of various programs, including MS Excel, Word, some graphics editors and ways to move data between them to support receiving content from several sources. Ie: MS Word, Apple Pages, email, notepad, plain text, etc. 

